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Objectives of the Programme 

Professional Development Programme on Sensitizing Record 

Maintenance was organized by Centre for Human Resource 

Development from 27th to 29th December 2022 for the non-teaching 

staff members. 

The objectives of the programme were: 

1. To deliberate the importance of records. 

2. To apprehend the need for record maintenance. 

3. To sensitize way of record maintenance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 



 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 



 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

  



PROFESSIONAL DEVELOPMENT PROGRAMME 

Sensitizing Record Maintenance 

27th – 29th December 2022 

 

 

Programme Schedule 
 

 

 

 

 

Day 1 

2.30 P.M. – 3.30. P.M. Training demonstration by Dr.KVR Rajandran 

3.30 P.M. – 3.40 P.M. Refreshment Break 

3.40 P.M. – 4.30 P.M. Activity Based Learning 

 

 

Day 2 

2.30 P.M. – 3.30. P.M. Training demonstration by Dr.KVR Rajandran 

3.30 P.M. – 3.40 P.M. Refreshment Break 

3.40 P.M. – 4.30 P.M. Activity Based Learning 

 

 

Day 3 

2.30 P.M. – 3.30. P.M. Activity Based Learning 

3.30 P.M. – 3.40 P.M. Refreshment Break 

3.40 P.M. – 4.30 P.M. Activity Based Learning 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 



Participants Count 
 

Female 26 

Male 05 

Total 31 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Programme report 

 

Professional Development Programme on Sensitizing Record Maintenance was 

organized by Centre for Human Resource Development from 27th to 29th 

December 2022 for the non teaching staff members. 

Prof. KVR Rajandran, Department of Management Studies, PMIST was the 

resource person. 20 non teaching staff members attended the three day 

professional development programme and benefitted. Importance of 

records and need for its maintenance and various strategies for proper 

record maintenance were covered highlighted during the three day 

programme. Various tasks were conducted for the participants. 

Dr.Sathyapriya J, Director (i/c), Centre for Human Resource 

Development organized and coordinated the programme. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 
 

 

 
 

 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 
 

 

 

 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 



Geotagged Photo 
 

  

 

Dr.KVR Rajandran explaining the ways to properly maintain records 
 

Participants involving in various tasks to understand the nuances of record maintenance 
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Objectives of the Programme 

Professional Development Programme on Sensitizing Record 

Maintenance was organized by Centre for Human Resource Development 

from 27th to 29th December 2022 for the non teaching staff members. 

The objectives of the programme were: 

1. To deliberate the importance of records. 

2. To apprehend the need for record maintenance. 

3. To sensitize way of record maintenance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 


